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IIpaBuia o0MeHa 1eJI0BBIMH NMOAAPKAMM
U 3HAKaMH J1eJ10Boro rocrenpuumcrea 8 MbOYJ10 CIUAT

1. O0mme moJ10KeHus

1.1. [IpaBuna oOMeHa [€JIOBBIMU MOJApPKaMU W 3HAKaMH JIETOBOIO TOCTEIPHUHMCTBA B
MBOY/]JO CLAT (nanee —IIpaBuna) pa3paboTaHbl B COOTBETCTBUU C  TOJOXKEHUSIMHU
Koncrtutymun Poccwuiickoit ®@epepannu, @DenepanpHoro 3akoHa oT 25.12.2008. Ne 273-03
O poTUBOACUCTBUM  KOPPYHIIUU» U TNPUHATHIMA B COOTBETCTBUM C HHUMHU HHBIMU
3aKOHOJATEJIbHBIMU U JIOKAJIbHBIMU aKTaMHU.

1.2. TlpaBwia ompenensooT eauHbBIe I Bcex pabotaukoB MHAOV/O CLT
(manee — YupexxaeHue) TpeOOBaHUS K JAPESHUIO U MPUHSATHIO JCIIOBBIX TIOJJAPKOB.

1.3. Yupexnenue NOAAEPKUBACT KOPHOPATHUBHYIO KYJIbTYPY, B KOTOPOH JI€JIOBbBIE
NOJAapKH,  KOPHOpPaTUBHOE  TOCTEIPUUMCTBO U IPEACTABUTEIbCKUE  MEPOIPHUSATHS
paccMaTpUBAIOTCS TOJBKO KaK HMHCTPYMEHT JUIsl YCTAHOBJICHUSI W MOJAJEPKaHUS IEJIOBBIX
OTHOUIEHUH U KaK MPOSIBIIEHNE OOIIETIPUHATON BEXIIMBOCTH B XO/I€ JCSATEILHOCTH Y UPEkKACHHUS.

1.4. Yupexnenue HCXOAUT U3 TOrO, YTO JOJTOBPEMEHHbIE [EJIOBbIE OTHOLICHMS
OCHOBBIBAIOTCSl Ha JIOBEPUM U B3aUMHOM yBa)kKeHHMU. OTHOLIEHMSI, TP KOTOPHIX HapylIaeTcs
3aKOH M NPUHLHUIBI I€TOBOM 3THUKH, BPEIAT pPEeNyTaluu YUpPEKJIECHUS U YECTHOMY UMEHHU €ro
pabOTHUKOB, U HE MOTYT OOECHEUUTh YCTOWYMBOE JOJTOBPEMEHHOE Pa3BUTHE YUPEKIACHHUS.
Takoro posa OTHOIIEHHS HE MOTYT OBITh IPUEMIIEMBI B TIPAKTHKE PaOOTHI Y UpeKICHHUS.

1.5. leiictBue IlpaBui pacrpocTpaHsieTcs Ha BceX pPAOOTHUKOB YUpEXIEHHUS, BHE
3aBUCHUMOCTH OT YPOBHSI 3aHUMAEMOM JOJKHOCTH.

1.6. Nannsie [IpaBuna npecieayer Claeayroue meiu:

- obecrieueHre €IMHOOOPA3HOI0 NOHUMAaHMA POJIM M MeCTa JIENOBBIX MOJApKOB,
JIEJIOBOTO  TOCTENPUHMMCTBA, IMPEICTABUTEIbCKUX MEpPONPUATUH B  JI€JOBOM  IpaKTHUKE
Yupexnenus;

- OCYIIECTBJIICHUE YIPABICHUYECKON W XO3AMCTBEHHOM [ESATEIBHOCTH YUpEeXKIACHUS
UCKJTIOUUTENIFHO HAa OCHOBE HAJUIeXAIMX HOPM U MPABUII JIEJOBOTO MOBEACHUS, 0a3UPYIOIINXCS
Ha MPUHIUIAX KayecTBa IMPENOCTABICHUS YCIYT, 3allUThl KOHKYPEHIMH, HEIOMYyLICHHUS
KOH()JIMKTa HHTEPECOB;

- OIpeJIeNIeHne €IMHBIX U1 BCeX PAOOTHUKOB YUpekJeHUs TpeOOBaHUU K NapeHHIO U
NPUHATUIO  JIENIOBBIX MOJApPKOB, K OpraHu3alid W  YYacTUIO B MPEACTaBUTEIBCKHUX
MEPOTIPUATHSIX;

- MUHUMHM3HPOBAHNUE PUCKOB, CBSI3aHHBIX C BO3MOXKHBIM 3JIOYIOTpebieHHeM B 00JacTu
MOJIapKOB, IMPEJICTaBUTENbCKUX Meponpuatuil. Haumbonee cepbe3HBIMM U3 TAKMX PHUCKOB



ABJIIIOTCA OMNACHOCTh IOAKYIAa M B3ATOYHWYECTBO, HECIPABEMIMBOCTH I10 OTHOLIEHHUIO K
KOHTpareHTam, pOTEKUUOHU3M BHYTPU Y UPEKICHUS.

2. TpedoBanus, npeabsBJsieMble K 1€J10BbIM M0JapKaM
U 3HAKAM J1eJIOBOT0 FOCTENPUUMCTBA

2.1. PaboTHuKM YupexXJeHUsT MOTYT IOJy4aTh JEJIOBbI€ IOJApKH, 3HAKU [EIOBOTO
TOCTENIPUMMCTBA TOJBKO Ha OQUIMAIBHBIX MEPONPHUATHSIX, TMPH YCIOBHH, YTO I3TO
HE MPOTHUBOPEUYUT TPEOOBAHUSAM aHTUKOPPYIIIMOHHOTO 3aKOHOJATENbCTBA M HACTOSIIMM
IIpaBunam.

2.2. llogapku © yciayru, TNpPUHUMAEMble WJIA MPEIOCTaBIsIeMble YUpexKJACHUEM,
MEePEIAOTCA U TPUHUMAKOTCS TOJIBKO OT UMEHHU YUpPEXKICHUS B LIEJIOM, a HE KAaK MMOJAPOK HIIH
nepegava ero ot OTAeIbLHOro paboTHHKA.

2.3. [lenoBbie MOJAApKU, KOTOPBIE pAOOTHUKH OT UMEHU YUPEXKIECHUS MOTYT IepeaBaTh
JPYrUM JIMIAM WIM PUHUMATh OT JPYIUX JIML B CBSI3U CO CBOEH TPYAOBOU JEATEIBHOCTHIO, a
TAKXKE€ NPEACTABUTEIIbCKUE PACXOJbl HA JIEJIOBOE TOCTENPUUMMCTBO JIOJKHBI COOTBETCTBOBATH
CJEYIOLIUM KPUTEPUSIM:

- OBITh MPSMO CBSI3aHBI C YCTaBHBIMU LEISMHU JACSITEIBHOCTH YUpPEXKICHUS, ITHOO0
C MaMSTHBIMU JIaTaMU, I0OHUIIEIMH, OOIICHAMOHATLHBIMY MPa3JHUKAMHU, HHBIMU COOBITUSIMU;

- OBITH pa3yMHO 00OCHOBAaHHBIMH, COPA3MEPHBIMH U HE SIBISITHCS MPEAMETaMU POCKOIIIH;

- He TpPEACTaBIATh COOON CKpBHITOE BO3HArpaxJCHHWE 3a YCIyry, JACeWCTBUE WU
Oe3nericTBHE, MOMYCTUTEIBCTBO WJIM IMOKPOBUTEIHCTBO, MPEIOCTABICHUE TIPaB WU MPHUHSITHE
OTIpeIeNIEHHBIX PeLIeHH, 100 MOMBITKY OKa3aTh BIMSHUE Ha MOJyYaTess ¢ HHOW HE3aKOHHOU
WY HEOTUIHOH IIeIBIO;

- He co3JaBaTh [UIsl TOJIydaTensl oO0s3aTeNbCTBA, CBA3aHHBIE C €ro  CIyXeOHBIM
MIOJIO’KEHUE WIIA UCTIOJTHEHUEM CITY)KEOHBIX (JIOJKHOCTHBIX ) 00S3aHHOCTEH;

-HE CO3/aBaThb PEMYTAlMOHHOIO pHUCKAa I JEJIOBOIO0 HMMKA YUPEXKICHUs,
pabOTHUKOB W WHBIX JIMIl B CIydae PACKpPHITHS HWHPOPMAIMK O COBEPUICHHBIX IOJapKax
Y TIOHECEHHBIX MPEJICTABUTENBCKUX PACXOAAX;

-HE  MPOTUBOPEUUTH  MPUHIMUIAM W TPeOOBAHHSAM  AHTUKOPPYHIIMOHHOTO
3akoHopaarenbcTBa Poccuiickoit @enepanuu, [lonoxeHno 06 aHTUKOPPYIIIMOHHON TOJTUTHKYU B
Vupexknenun, Kopekcy HSTHKM UM CIy)KEOHOTO TOBEIEHUS pPAaOOTHUKOB YUPEKIACHHUS U
OOIEPUHATHIM HOPMaM MOPAaJIH U HPAaBCTBEHHOCTH.

2.4. JlenoBbie TIOJApKH, B TOM YHCJIE B BHJIC OKAa3aHHS YCIYT, 3HAKOB 0COOOTO BHUMAaHUS
W y4yacTUsi B PAa3BIEKATENbHBIX W aAHAJIOTUYHBIX MEPOINPHUATHUAX HE JOJDKHBI CTaBUTh
MPUHUMAIOIIYIO CTOPOHY B 3aBUCHMOE TOJIOKEHHE, MPUBOJUTH K BOSHUKHOBEHUIO KaKUX-TTHOO
BCTPEUYHBIX 0053aTE€THCTB CO CTOPOHBI MONyYaTeNs WM OKa3bIBaTh BIMSHHUE HA OOBEKTUBHOCTH
€ro JICJIOBBIX CYKJICHUW U PEUICHUM.

2.5. CTouMOCTh U TEPUOJUYHOCTH JAPEHHUS M TMOJTYYSHHs JIeJIOBBIX MOAAPKOB HW/UIU
y4acTus B MPEACTABUTEIbCKUX MEPONPHUATHUSIX OJHOTO U TOTO K€ TPETHEro JHUIA JOJKHBI
OTIPEENATHCS AeIOBOM HEOOXOIUMOCTHIO M OBITh Pa3yMHBIMHU.

2.6. B xadecTBe MOJapKOB PaOOTHUKK YUPEKICHUS JTOJDKHBI CTPEMHUTHCS UCTIOIB30BaTh
B MAaKCHUMAaJIbHO JOIYCTUMOM KOJIMUECTBE CIy4aeB CYBEHUPBI, IPEIMETHI U U3/eNus, UMEIOIINe
CHMBOJIMKY Y UpEeXKIACHUS.

2.7. llogapku M ycnyrd He AOJDKHBI CTaBUTh IOJ COMHEHHME HMHJK HIH JIETIOBYIO
penyTanuio YupexJIeHus: Wil ero pabOTHUKOB.

3. IlpaBa u 00513aHHOCTH PAOOTHUKOB YUYpeKIeHUsI IPH 00MeHe 1eJT0BbIMHU
NOAapKaMHU U 3HAKAMH J1eJI0BOI0 rOCTeNPUMMCTBA

3.1. PaGOTHMKH, TPEACTaBIAS MHTEPECHl YUpEeKJIEHHs MM JEHCTBYS OT €ro HMMEHH,
JOJIKHBI COOJIIO/IaTh T'PaHUIbl JOMYCTUMOTO MOBEIEHUS NMPU OOMEHE JIeOBBIMHU MOJapKaMu U
IIPOSIBJIEHUH JIEJI0BOTO TOCTENPUUMCTBA.

3.2. PaboTHMKHM Y4peXIeHHsS BIpaBe NapUTh TPETBUM JIMIAM H MOJNy4aTh OT HUX
JIEJIOBBIE TIOJIAPKH, OPraHU30BBIBATh U YyU4aCTBOBATh B IIPEICTABUTEIBCKUX MEPONPUATHUAX, ECIIH



9TO 3aKOHHO, J3THMYHO M JE€JaeTCid MCKIIOYUTENbHO B JENOBBIX LEIAX, ONPEIEICHHBIX
Hacrosmmmu [IpaBunamu.

3.3. Ilpu nrOOBIX COMHEHHSX B TPABOMEPHOCTH WM HSTUYHOCTH CBOMX JIEHCTBHMA
pabOTHUKK YupexaeHus o00s3aHbl IOCTaBUTh B HW3BECTHOCTh JHUPEKTOpa YUPEKICHUS
Y IIPOKOHCYJIbTUPOBATBCS C HUM, IIPEKIE YEM JAAPUTh WM IOJIy4aTh IOJAPKU UM y4acTBOBATh
B TEX WJIM UHBIX [IPEICTABUTEIBCKUX MEPOIPUATHSIX.

3.4.Ilpy nonay4eHUH J[AEIOBOrO IOJapka WM 3HAKOB JI€JI0OBOIO TOCTEHPHUHUMCTBA
paboTHUKK YupexaeHuss o0s3aHbl NPUHUMATH MEpbl 10 HEAOMYIICHUI0 BO3MOXXHOCTH
BO3HUKHOBEHUS KOH(IMKTAa HHTEPECOB.

3.5. PaGoTHukHM VYupexneHUsT HE BIpPaBE HCIOIb30BATh CIYXKEOHOE IOJIOKEHHUE
B JIMYHBIX LEJIAX, BKIKOYasl HCIOJIB30BAHNE UMYILECTBA Y UPEKIACHUS, B TOM YUCIIE:

- JUI TIOJIyYEHHUs TIOJJapKOB, BO3HATPAKJICHHUSA U MHBIX BBITOJ JUIS c€0s JIMYHO U APYTHX
o, B OOMEH Ha OKa3aHHe YUpeXJICHMEM KaKuX-IM0O0 YCIyr, OCYILECTBJIEHUS JHO0
HEOCYIIECTBIICHUS ONPEACICHHBIX JCUCTBHM, mepedauyd HMH(POpPMAIUM, COCTaBISIOIIEH
KOMMEPUYECKYIO TaliHY;

- JUIsl TIOJTy4EHUS [10/1apKOB, BO3HAIPAX/IE€HUS U UHBIX BBITOJ JUJIS JIMYHO U APYTUX JIMIL B
IIPOLIECCE BEINEHUS el YUpeKIeHUs, B TOM 4HCIE, KaK [0, TaK M II0CIE€ IPOBEICHUS
IIEPETOBOPOB O 3aKJIIOYEHUH IPa’KJaHCKO-TIPABOBBIX JI0TOBOPOB U UHBIX CIEIIOK.

3.6. PaGoTHukaM VYupexaeHuss He pEKOMEHIyeTcs NpUHUMATh WM IepeJapuBaTh
nogapku Jau00 ycmyrd B J000M BHIE OT TPETHbHX JIMIl B KadecTBE OJarolapHOCTH
3a COBEPLICHHYIO YCIIYTY WIN JaHHBIN COBET.

3.7.He pomyckaeTcs mepenaBaTb M TPUHUMATh MONAPKH OT YUPEXKACHUS, €ro
pabOTHUKOB U MpeACTaBUTENCH B BUJIE IEHEXKHBIX CPEICTB, KaK HAIMYHBIX, TAaK U OC3HAIMYHBIX,
HE3aBUCHMO OT BAJIOTHI, a Takke B (opMe akiuil, ONIMOHOB WM MHBIX JUKBUIHBIX LIEHHBIX
Oymar.

3.8. PaGoTHuKM Y4UpeXIeHHs OJDKHBI OKa3bIBaTBbCA OT MPEUIOKEHUH, IMOTydeHHS
IOJJAPKOB, OIUIAThl UX PACXOOB U T.II., KOTJa 110100HbIE AEHCTBHUS MOTYT MOBIIUATH UM CO3AATh
BIIEYATJICHUE O BIIMSHUU Ha UCXOJ CHEJIKH, PE3YJbTAaT MPOBEACHUSI TOPrOB, Ha IPUHUMAEMbIE
VYupexneHueM peneHus U T. 4.

3.9. AapmuHucTpanus u pabOTHUKK YUpEKICHHUS HE TpUueMiTtoT koppymiun. [Tonapku He
JIOJDKHBI OBITh MCIOJIBb30BaHbl JJIS JTAUW/TIONYyYEHHs B3SATOK MM KOPPYHLHMHM B JIOOBIX €e
MPOSIBICHUSX.

3.10. PaGoTHuk YupexaeHus He BIOpaBe MpeyiaraTb TPETbUM JIUIAM MM IPUHUMATh OT
TaKOBbIX MOJApKH, BBIMIAThl, KOMIIEHCAMU U T.N. cTouMocThio cBbime 3000 (Tpex Thicsy)
pyOJsieil win He COBMECTHMBbIE C 3aKOHHOM MPAKTUKOW NIeOBBIX OTHOWIEHUH. Ecnu paboTHUKY
VYupexaeHus npenngararmTcs Moj00HbIe MOJapKH UM JIEHbIH, OH 00513aH HEMEIJIEHHO 00 3TOM
JUPEKTOPY YUpeEKICHUS.

3.11. PaGoTHuK YupexaeHUs KOTOPOMY TPH BBITOJHEHHH JOJDKHOCTHBIX 00sS3aHHOCTEH
IpeUIaraloTcs MOJapKH WM WHOE BO3HArpakJ€HUE KakK B IPSIMOM, TaKk U B KOCBEHHOM BUJE,
KOTOpBIE CIIOCOOHBI MOBIUATh HA MOJATOTABIMBAaEMbIE W/WIM MPUHUMAEMble UM PELICHUs WIN
oKa3aTh BIUSHME Ha ero jaeicTBue/0e3aeiicTBre, TOKEH:

- OTKa3aTbCd OT HUX WU HEMEUIEHHO YBEJIOMHUTb AHUpPEKTOpa YupexaeHus o ¢akre
IPEeJIOKEHHs 1o/1apka (BO3HArpaX/1eHus);

- 0 BO3MOXKHOCTH HCKJIIOYHUTh JAIbHEWIINE KOHTAaKThl C JIMIIOM, MPEI0KHUBIINM
NOJApOK WM BO3HArpakJeHUe, €CIM TOJBKO 3TO HE CBA3aHO CO CIyXeOHOM He00X0AUMOCTBIO;

- cyyae, €clM TOJapOK WM BO3HarpaxaeHWe He MPeICTaBIseTCs] BO3MOXKHBIM
OTKJIOHUTh WJIM BO3BpAaTUTh, NEpeJaTb €ro ¢ COOTBETCTBYIOLIEH CIy>KeOHOHM 3amucKol ams
IOPUHATHS COOTBETCTBYIOIIMX MeEp JUPEKTOpY YUpeXJIeHUs U MPOJOJLKUTH paboTy
B YCTaHOBJICHHOM B YUpEeXJIEHUH MOPSAIKE HaJl BOIPOCOM, C KOTOPHIM OB CBSI3aH MOJApOK MU
BO3HArpaxaeHue.

3.12.B cnyyae BO3HHMKHOBEHHS KOH(DIMKTAa HMHTEPECOB HJIM  BO3MOXHOCTH
BO3HUKHOBEHHUS KOH(JIUKTa HMHTEPECOB IpPH IOJYyYEHUH JEJIOBOrO ToJapka WJIM 3HAKOB
JIEIOBOTO TOCTEIIPUUMCTBA PaOOTHHUK YUpexaeHus 00513aH B MMCbMEHHOHN (opMe yBEIOMHUTH 00
3TOM OJHO U3 JIOJDKHOCTHBIX JIMI], OTBETCTBEHHBIX 3a IPOTHUBOAECHCTBUE KOPPYIIUH, B
COOTBETCTBHUH C MPOLETYPOH PacKphITUsI KOH(IUKTA HHTEPECOB, yTBep:kIeHHO! [lomoxennem o



BBISIBIICHUM W YPETyJIHpOBaHMHM KoH(umKTa wuHTEpecoB pabdotHukoB MBOVY]JIO CUT,
MPUHSTHIM B Y UPEKICHUH.

3.13. PaboTHukam YdpexaeHus 3ampeniacTcs:

- CaMOCTOSITEIPHO TPUHUMATH TPEAJIOKEHUS OT OpraHu3aluid WM TPEThUX JIUI]
0 BPYYCHHUU JICTOBBIX TIOAAPKOB M 00 OKa3aHWU 3HAKOB JICIOBOT'O TOCTEIIPUUMCTBA,

- IPUHUMATh 0€3 COTJIacOBaHUS C JUPEKTOPOM YUPEKICHHS JICTIOBBIC TOJAPKH U 3HAKU
JIIOBOTO TOCTEPUUMCTBA B XOJ€ MPOBEJACHUS JICIOBBIX IIEPETOBOPOB, IPH 3aKITFOUCHUH
JIOTOBOPOB, & TAKXKE B MHBIX CIIyYasx, KOT/Ia OJO00HBIC ICWCTBUS MOTYT MOBJIHUATH WIH CO3/1aTh
BIIEYATIICHUE 00 WX BIMSHUY HA IPUHUMAECMbIC PEILICHHS,

- IPUHUMATH JICJIOBBIC TIOJIAPKU M 3HAKH JIEJIOBOTO TOCTEPUHUMCTBA B XOJ€ MPOBEICHUS
TOPTOB ¥ BO BPEMsI MPSIMBIX IIEPETOBOPOB MPH 3AKITIOUEHUH JJOTOBOPOB (KOHTPAKTOB);

- IPOCUTH, TPeOOBATh, BBIHYKJATh OPTaHHU3AINH WIIM TPETHUX JIMIl TAPUTh UM JIMOO UX
POJCTBEHHUKAM JICJIOBbIC TOJMAPKH W/WIM OKa3blBaTh B MX TIOJb3y 3HAKH JEIIOBOTO
TOCTENPUUMCTBA;

- IPUHUMATh TOAAPKU B BHJEC HAJIUYHBIX, OC3HATMYHBIX JICHEKHBIX CPEACTB, IEHHBIX
Oymar, IparoleHHbIX METaJIJIOB.

3.14. YupexxneHne MOXKET MNPUHITh pelieHue 00 y4JacTUHW B OJIArOTBOPUTEIBHBIX
MEPONPHSTHSIX, HAMPABICHHBIX HA CO3JIaHUE W YIPOYCHHE MMHDKa YupexneHus. [Ipu stom
TUTaH U OIOJKET y4acTHsl B JAaHHBIX MEPONPUATHUSAX YTBEPKIACTCS TUPEKTOPOM Y UpExkKICHUS.

3.15.B cmyuae OCYIIECTBIEHHS CIOHCOPCKHX, OJIATOTBOPHTEIBHBIX IPOrPaMM
YupexaeHue JT0JKHO TPEABAPUTEIBHO YIOCTOBEPUTHCS, YTO MPEIOCTaBisieMas Y YpeiKaCHuEM
MOMOIIh HE OyJIET MCIIOJIb30BaHa B KOPPYIIIMOHHBIX [EJSIX WIA HHBIM HE3aKOHHBIM ITYTEM.

3.16. [Ipx B3aMMOACHUCTBUM C JIMIIAMH, 3aHUMAIOIIMMHU JOJDKHOCTH TOCYIapCTBEHHOMN
(MyHUIIUTIAIGHOM) ~ CITy’)KOBI, CIIEAyeT PYKOBOACTBOBATHCS HOPMAMH, PETYIHPYIOIIHMH
ATHUYECKUE HOPMBI M TIPAaBWJIA CIY)KEOHOTO MOBEICHHS TOCYJAAPCTBEHHBIX (MYHHUIIUIAIBHBIX)
CITy’KaIlIHX.

3.17. Heucnonaenue Hacrosmux [IpaBuin MOKET cTaTh OCHOBAaHUEM JUIS IPUMECHEHUS K
paboOTHHUKY Mep ITUCIHMILIMHAPHOTO, aIMHHACTPATHBHOTO, YTOJIOBHOTO M TPaXIaHCKO-TIPABOBOTO
XapakTepa B COOTBETCTBHH C JICHCTBYIOIIUM 3aKOHOIATEIIbCTBOM.

4. ObsacTh NPpUMEHEHHS

4.1. Hacrosimue [lpaBuna mojyuiekaT MPUMEHEHUIO BHE 3aBUCHUMOCTH OT TOTO, KaKUM
0o0pa3oM mepenaroTcsl Je0BbIE MOJAPKH M 3HAKHM JEJI0BOr0 FOCTENPUUMCTBA: HANPSIMYIO MU
yepes MOCPETHUKOB.

4.2. Hacrosimue [lpaBuna sBISIOTCS 003aTE€NBHBIME [T BCeX PAOOTHUKOB Y UpekICHUS
B IIepUOJ] pabOThl B YUpexkKIeHUH.
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